	[image: ]
	Staff Development Partnership




PRINCE2 Foundation Course Application



Name:	…………………………………………………	Staff Category & Grade: ……………

Department:	……………………………………….
							Fixed Term Contract:	Yes/No
E-mail address:						End Date:


Date attended in-house Project Management course: ……………………………………………..

Date you wish to attend the PRINCE2 Foundation: ..………………………………………………..



Places are limited for the PRINCE2 Foundation Course.  Applicants who fulfil the essential and necessary criteria will be given priority.  If thereafter there are still places available Preferable and Desirable will be considered.

Using the guidance notes below please categorise your application according to its priority.  Tick the correct box:


	Essential 
	[bookmark: Check3]|_|
	Necessary
	[bookmark: Check4]|_|
	Preferable 
	[bookmark: Check5]|_|
	Desirable
	[bookmark: Check6]|_|

	




	Essential
	Currently working on a project using PRINCE2

	Necessary
	Working on a project in the next 6 months use PRINCE2

	Preferable
	May be working on a project using PRINCE2 within the next 12 months

	Desirable
	Would like the PRINCE2 Foundation qualification for personal and professional development




	Please provide a supporting statement for the above categorisation e.g. details of relevance to current job or career and projects you are, or will be working on:
















	Line Manager/Supervisor 


I support the applicant’s attendance at the above training and agree with the categorisation please state i.e. Essential, Necessary, Preferable, Desirable.  Please note booking conditions. (below)

I understand there is a requirement that the applicant will need a minimum of 8 hours of study before the course.

SIGNATURE

PRINT NAME

E-mail address

Date




Booking Conditions
PRINCE2 Foundation

1. We recommend you book your course as early as possible in order to increase your chances of securing a place and completing the necessary pre-course work.  We will always try to accommodate late bookings.  However, if you wish to make a booking less than 10 working days prior to the start of the course, you should call the Staff Development Centre first to check availability (extension 5118/5680/1257/5021).
1. Places on courses and workshops are provided free of charge to University staff.  However, the Staff Development Centre reserves the right to charge a fee of £150.00 for “no shows” and for any cancellations with less than 10 days notice. 
1. Departments may provide a substitute who fulfils the Essential or Necessary criteria. However, departments are asked to consult with the Staff Development Centre beforehand.
1. In cases of genuine sickness, or where 10 days notice of cancellation is given, no fee will be charged.
1. The Staff Development Centre will exercise sensible discretion in any other mitigating circumstances.
Staff Development Partnership
9th Floor, Charles Wilson Building
University of Leicester

Please forward this completed form to the Staff Development Centre, 9th Floor, Charles Wilson Building.
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