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Consultation form


The adviser keeps a brief record of each consultation. All reporting is anonymous. Please write clearly.
	First name
	
	Last name
	
	CFS email
	



	Nature of query (Please give brief details about what you would like to discuss with an adviser)



If this is the first time you have had a consultation with Student Development please also fill in your details below.


	Department
	
	Course title
	

	Telephone
	
	Graduation date
	

	
	
	
	
	
	
	
	
	
	
	

	Status
	Undergraduate
	|_|
	Masters
	|_|
	PhD 
	|_|
	Graduate
	|_|
	Other
	|_|

	Year
	1
	|_|
	2
	|_|
	3
	|_|
	4
	|_|
	5
	|_|

	Domicile
	Home student
	|_|
	European student
	|_|
	International student
	|_|

	Mode
	Full-time campus
	|_|
	Part-time campus
	|_|
	Distance learning
	|_|

	Gender
	Male
	|_|
	Female
	|_|


Data protection
In using your information, Student Development complies with the University’s Data Protection Code of Practice and with the Data Protection Act (1998).
· When registering for and during consultation with the adviser, you will provide us with information about yourself. Advisers may also take brief notes from these discussions for future reference.
· If you do not wish us to record information about you in this way, we will respect your wishes as far as possible, although this may affect the service we can provide.
· All information you give to Student Development will be treated with sensitivity and, normally, will not be disclosed without your permission.
· All information will be stored securely and destroyed a year after you leave the University or a year after your last contact with us, whichever is the later.
· If you wish to see information which is held about you, please contact Student Development in the first instance.
I have read the Data Protection statement above and agree to Student Development using/storing my information in accordance with it.
	Signature
	
	Date
	

	Comments/action points (To be completed by an adviser)




		Consultation type
	Study  |_|
	Research  |_|
	Career guidance  |_|
	Int. coaching  |_|
	WRL  |_|
	Maths help  |_|
	






	Adviser’s signature
	
	Date
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