ADMINISTRATIVE DUTIES 2010/2011

Itemised by Duty

	Head of Department
	Carlo Ruzza

	Deputy Head of Department
	Ellen Annandale (Sem 1)
John Williams (Sem 2)

	Admissions Tutor	
	Patrick White (Sem 1)
Tim Edwards (Sem 2)

	Accessibility Tutor
	Denise Martin

	Business Continuity Officer
	Denise Martin

	Careers Tutor
	Jackie Sanchez Taylor

	College Representative for Travel and Transport
	Tim Edwards

	Computer and Equipment Officer
	Patrick White (Sem 1)
Denise Martin (Sem 2)

	Data Protection Representative
	Jane Pilcher

	Director, External Relations
 	Web page
	Edmund Chattoe-Brown

	Director, Learning and Teaching
	John Williams

	Director, Postgraduate Studies
	Ellen Annandale (Sem 1)
Ipek Demir (Sem 2)

	Director of Research	
	Ian Hutchby (Sem 1)
Barbara Misztal (Sem 2)

	Energy Officer
	Nita Sudra

	Examinations Officer
	David Bartram

	Equal Opportunities Representative
	Tim Edwards

	HE Academy Subject Centre Representative
	David Bartram

	International Officer
	Ipek Demir

	Joint Programme Co-ordinator
	BA Media/Sociology, BA Politics/Sociology
	Ipek Demir

	Library Representative
	Ipek Demir (Sem 1)
Jane Pilcher (Sem 2)

	Overseas Exchange Student coordinator
	(Georgia Exchange, Erasmus, Junior Year 		Abroad)
	
Ipek Demir

	PDP Co-ordinator
	Jackie Sanchez-Taylor

	Programme Co-ordinator
	BA 	Criminology, BSc Psy/Soc
	Director of Combined Studies
	
Tim Edwards

	Undergraduate Research Project Co-ordinator
	John Williams

	Research Ethics Officer
	Jane Pilcher

	Safety Officer
	Nita Sudra

	Schools/Colleges Liaison Officer
	John Williams

	Senior Tutor
	Jackie Sanchez-Taylor

	Staff/Student Committee Convenor
	Tim Edwards

	Work in Progress Seminar Co-ordinator
	Edmund Chattoe-Brown
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