
Summary sheet 2: How to Reference Correctly 
 

 

When referencing an authored chapter in an edited book, 
include the chapter authors, year and chapter title followed 
by the book details.  Include the page numbers of the 
chapter at the end of the reference. 
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Include all authors of 
an article in the 
reference, in the 
form: author 
surname, Initials.,. If 
there are two authors 
for an article, 
separate them with 
“and” or “&”.  Check 
the original 
publication to ensure 
all accents and 
initials of authors’ 
names are included. 

References should be listed 
at the end f a piece of work 
in alphabetical order by 
first author. 

Use italics for the title 
of the journal, 
newspaper or book 

Full journal 
titles are 
recommended, 
but abbreviated 
titles can be 
used; just be 
consistent! 

The volume number 
can be bolded, 
underlined or in 
normal type. Do not 
include part 
numbers. 

Book references should 
include the date and place 
of publication, the edition 
(if there is more than one) 
and the name of the 
publisher. 

For information obtained from the 
internet, always include the URL and 
accessed date.  Increasingly used for 
articles from academic journals, the doi 
should also be included if available. 

Page numbers should be in 
the format shown. 


